District Performance Reports on the Toastmasters International Website:
See How Your Club Compares to Others in Your Area, Division, and even across the District!

From the Tl Homepage, (http://www.toastmasters.org) click on Officer Resources. Not an Officer? That's
okay, anyone can view the reports! District Performance Reports are updated weekly (on Fridays) by

Toastmasters International. You can also skip a few steps and go directly to
http://www.toastmasters.org/Members/OfficerResources/Reports.aspx.
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On the left (or also at near the bottom part of the page) click on Reports:
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District Performance Reports on the Toastmasters International Website:
See How Your Club Compares to Others in Your Area, Division, and even across the District!

You can check the DCP status for your club only by clicking on Club Reports; or see how you stack up in
the District by clicking on District Reports:
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Select District 6 from the drop down list in the upper left portion of the page:
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District Performance Reports on the Toastmasters International Website:
See How Your Club Compares to Others in Your Area, Division, and even across the District!

Next, you will see all the reports available for District 6:
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On the left side, the first report is District Performance Repog Detail.

District Performance Report - Detail
Weekly — August 2008 — Updated =t 15, 2008
Detailed district information.

This will show you the details for the entire District. Scroll down to find your Division/Area/Club:
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District Performance Reports on the Toastmasters International Website:
See How Your Club Compares to Others in Your Area, Division, and even across the District!

If you have Microsoft Excel, you can export by clicking on the “Export to Excel” button where you can
sort and filter the data to display just what you need.

The second report on the menu is Distinguished Club Program by Division / Atea

Distinguished Club Program by Division / Area
Weekhly — August 2008 - ated August 15, 2008

Distinguished clubs by division/area.
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As with the first report, you have the option to export the data to Excel.

Finally, the third report available is Distinguished Division/Area

Distinguished Division f Area
Weekly — August 2008 dated August 15, 2008

Distinguished divisions/areas.



District Performance Reports on the Toastmasters International Website:
See How Your Club Compares to Others in Your Area, Division, and even across the District!
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All three reports will help you see how your club is doing when compared to others within D6. Some
contain more details than others.

Below is an example of exporting to a report to Excel. First, when you click on the Export to Excel button,
depending on your settings, you may be prompted if you want to open or save. If you select Save, you
can save it to a location of your choice and open it later when you are not online.
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You can either accept the default filename (shown here) or choose one that is more meaningful to you.
If you save these and run frequently, you may want to add a date to the filename so you can view
progress over time. Once saved, you can open within Excel.
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District Performance Reports on the Toastmasters International Website:
See How Your Club Compares to Others in Your Area, Division, and even across the District!

Depending on your settings, if you choose Open and not Save, you may get a prompt regarding the file
type:

| |
K " Microsoft Office Excel i &J

The file you are trying to open, 'DistinguishedDivisionReport.cfm’, isin a
different format than specified by the file extension. Verify that the file is
not corrupted and is from a trusted source before opening the file. Do
you want to open the file now?

Yes I No I
N —

If you trust the source, click on Yes to continue. Excel will open and the report will be displayed:
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District Performance Reports on the Toastmasters International Website:
See How Your Club Compares to Others in Your Area, Division, and even across the District!

The three reports just demonstrated in this document are Performance Reports. Back on the Reports
page, on the right side you will see a set of Update reports. Each one has some specific information.
These reports are updated daily (with the exception of archived data which is updated yearly.)

Here is an example of the Club Coach report:

Toastmasters International
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Even though there is no Export to Excel button, you could copy and paste this data by first selecting all
of the data beginning with the header row, then using Ctrl + c to copy, open a blank Excel workbook, and
Ctrl + v to paste:
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District Performance Reports on the Toastmasters International Website:
See How Your Club Compares to Others in Your Area, Division, and even across the District!

& Bo
E A B T D E F 6 | w | 1 | 1
Club
1]
651678 River City COACH  JeanAnn  8/M11/2008 PENDING
QOrators McAllister, '-JJ-'
| 2 | ACB, ALB
3699 Smooth  COACH  KimL. T111/2008 PENDING
Talkers Windingla
Toastmast nd, ACB,
| 3 | ers Club CL
8194 Sea COACH MARYE 71212008 PENDING
Speakers SWANSO
4] Club N
1030793 Peak COACH  Kristine T.  7/2/2008 PENDING
Masters Campbell,
S5 | ACB, CL
2377 Stillwater COACH  Catherine  6/9/2008 PENDING
Toastmast Cardenuto

Once the data has been pasted in Excel, you can manipulate the columns, rows, etc. to your liking.
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2 1951578 [River City Drstars COACH | J4an Ann MCAIISISHACE, ALB B132008  |PERDING
3 | % Senooth Tatkers Toasimastars Clut QOACH [wim L Windingtand ACE €1 72098 |PERDING
4 5104 Saa Speakers Cab COALH |MARY E SWANSON 722000 PENDING
‘s [1030793 [Peak Mastars COACH [Wristing T Campoell, ACB, CL [722000  |PERDING
8 277 Stillwater Teaatmastar Cubd COACH |Camarine Cargenuta. CC ALE 682008 PENDING
7 (7470 Southem Minnasats Mentots Clu COACH [Froderick A Domnick, ACG 22000 PENDING
8 1% Fleasure Spesvans COACH |Raa X Rat, ACG, ALB 1272008 [PENDING
9 =029 Super Vakied Spaavers Cliud COACH |Shaun © Jamesan, DTM 1172007 |PENDING
10 458 Minneapolitan 452 Club COACH |#alncia A Croal. DTM 1117/2007  |PENDING
11 (T894 |Stelsr Speakers Toasymasters Club COACH |Panriy A Guaing 10362007 |PENDING
12 {719114 |Stedar Spaakers Toastmaslars Cb COACH |Willlam B Creps, CTM CL 10002007 |PENDING
i; 5042 Caphol Square Toastmasters Clud COADH |Ginnry A Altman, ACEG, CL 10007 AVRARDED
19 4987 AS-Ametican Speavess Clud COACSH [Rob R Barker, ATMS 302007  |PENDING
i; 6277 Aogte valley COACH |Catnarine Cardenuto, CC. ALB  |W17@007 |AWARDED
16 6227 ADpiS Valley COACH |Linda D Lurson DTM 12007 AVWARDED
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22 9783 AcCentuasors COACH |Termn Kasel, ATMS CL 1242007 PENDING
23 490 Flan-ly Spasxing COACH |Sarah J Schuck ATMG 12000 PENDING
24



